SQUABBLES LIVE! FAMILY GAME SHOW

SET UPOTECH GUID

This evening event requires an auditorium

JEFF'S ARRIVAL & PARKING

Jeff will arrive 90 minutes before the show.. He will be transporting a large, heavy road case with ramp access needed.
Please print and post this parking_sign so that he can park by the door nearest to the stage and easily load in.

SETTING THE STAGE & LOBBY

Provide an empty stage (no props or set pieces). The following items should be placed center stage: A 6 foot folding table, a
3-pronged extension cord, an HDMI cable (see below), and 2 bottles of water (see below). Place one set of stairs (or choir
risers) front and center, so that audience members can easily join Jeff on stage. In the lobby, please place a 6 foot table for
resource and merchandise sales.

AUDIO, VIDEO & LIGHTING

A bright projector and large screen is required. The projector should be a minimum of 5000 lumens. The screen should be
flown 10 ft or more above the stage (best) or off to one side (if a no screen is installed).. House lighting should be set at 50%.
A basic white wash should light the stage and isolated so it does not wash out the screen. Colored lights, such as blue and
purple, can be used upstage to enhance the look.

Jeff will bring his own portable sound system and microphones. All tech cues will be remotely controlled by show control
software on Jeff's computer, kept on stage. He will plug in directly to your venue's projector. The software cannot run on
your venue's computer. Please check that your HDMI cable supports 1.4 or newer or it will not work.

WATER & RESTROOM

Please provide 2 bottles of room temperature water. This helps Jeff's voice with speaking/singing. Please direct Jeff to a
private dressing room or staff restroom with easy access backstage. A shared restroom with the public is not acceptable.

AUDIENCE SEATING

Kids and grownups are to be seated together, as families. We do not allow audience members to choose their own seats or
for kids to sit with their friends and away from their parents. Please block off seating that will not be used (such as side
sections or balcony). These can be opened as needed. More Information on seating procedures can be found on the next
page under the instructions for ushers.

Perfect Set Up! Bad Set Up!
Audience is close and tight. They can easily access stage. Audience is scattered and cannot easily access stage.
Screen and projector don't block performer or audience. Screen and projector block audience and stage.
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Questions? Please contact Jeff at jeff@jeffveley.com or 616-805-6816 ext. 700
Please share this with the staff members setting up and running the technology BEFORE event day.



https://www.jeffveley.com/wp-content/uploads/2021/08/Parking-Sign.pdf

SQUABBLES LIVE! FAMILY GAME SHOW

VOLUNTEER
POSITIONS

Since the real magic happens behind-the-scenes., these positions keep the show running smoothly.

Event Coordinator (1):

Jeff's point of contact on show day and the point-person for volunteers and event-related questions.
This person or another representative can welcome the audience to start the show.

Technical Director (1):
This individual should be knowledgable with the function of all sound, video, lighting equipment in

your venue and able to troubleshoot any issues. They will meet Jeff 90 minutes before the show to test
all components.

Lighting Volunteer (1-2):

This person's only job is to fade the lights up and down, for the event. No other lighting cues are
required. Jeff will provide verbal cues from stage, when to do so. If your projector is less than 5,000
lumens, a lighting operator will need to fade stage lights to black during video playback. You may
need more than one person if your lights cannot be controlled from a single panel.

Ushers (4):
These folks will open the auditorium doors 15 minutes prior to show time, welcoming families at the
door and seating them together.

Ushers are to walk each family to their seats. Kids and grownups are to be seated together, as families.
Please do not allow people to choose their own seats or kids to create their own section with friends.
Start seating in the front row and fill every seat, row by row, front to back. The center section should be
filled before side sections. Block off seating that will not be used (such as side sections or balcony).
These can be opened as needed.

Lobby Table Managers (1-2):
These volunteers will assist in distributing resources and assisting Jeff with merchandise sales at his
table, located in the lobby, just outside of the auditorium.

We will provide an FAQ sheet and basic training, 45 minutes prior to the show. Must be over 18,
trustworthy, and responsible. It's best to choose a staff member or a trusted parent volunteer.

Questions? Please contact Jeff at jeff@jeffveley.com or 616-805-6816 ext. 700
Please share this with the staff members setting up and running the technology BEFORE event day.




